Simpletexting Workflow

1 Navigate to https://app2.simpletexting.com/auth

Log in to SimpleTexting

Email

[ webmaster@cedarhighlandshoa.ord u ]

Password

.............. a Forgot?

Keep me signed in

No account? Sign up or sign in with:

( .’ Sign in with Apple 3
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https://app2.simpletexting.com/auth

2  Click "Log in"

Log in to SimpleTexting

Email

[ webmaster@cedarhighlandshoa.ord n ]

Password

.............. a Forgot?

Keep me signed in

No account? Sign up or sign in with:

.’ Sign in with Apple

N M
AN

G Sign in with Google

3  Click "Confirm code"

Loginto
SimpleTexting

3

Two factor authentication

A one-time login code has been sent to ********6294.
Enter the code to login.

2Je)ally

f ~onfirm coiile
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4  Click "Contacts"

(86b6) 935-2394

9,332 Remaining credits 2,668 Credits used
@ Inbox @ d
<0 Campaigns " -
Analytics Current Billing Cycle 7 Days
@ Autoresponders Messages  Subscribers
£ Keywords £0
135
88 Apps
90
&ac
45
0
2026-07-03 2026-07-05 2026-07-07
® Sent messages from primary number
ol0 Analytics
& Integrations

Settings

5

Click this icon.

Home Lists
Primary number System lists
(866) 935-2394
{ All contacts 8 Unassigned
I3
@ Inbox @ . it P °
0 Campaigns ° O Add contacls v + New list
lf,'_) Autoresponders . Your lists
L Keywords . O Name ¥ Created
[=]=}
oo Apps 0O Board May 23, 2021
O Former Residents May 26, 2021
S Contacts .
lists O Lori - Test Nov 11,2024
S t
SOImEnts O Opted-Out Mar 8, 2024
Custom fields
O Residents May 23, 2021
o0 Analytics
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30 Days

&

Total

40

206

90 Days Inbox (4]
‘ Q, Search ‘
( )
Larry Miracle 8:50 PM
HOA meeting reminder, tomorrow ...
Lori Silva 8:50 PM
HOA meeting reminder, tomorrow ...
Stephanie Mosqueda 8:50 PM
HOA meeting reminder, tomorr... 1
2026-07-09 Terry Porter 8:50 PM
HOA meeting reminder, tomorr... 1
Unsubscribed Invalid
70 & o
| Q search lists...
Active Invalid Unsubscribed

165

(866) 935-2394

Toll-free number

0 1 :
0 39 :
0 o :
0 0o :
9 32 :



6  Click "Manually add contact"

Home

Primary number
(866) 935-2394

Inbox @

Autoresponders

@
%0 Campaigns
\a)
e

Keywords

(a]u]

8 Apps

S Contacts
Lists
Segments

Custom fields

o0 Analytics

Lists
System lists
All contacts Unassigned
YV & o
P Add contacts v + New list

Your lists & Inte

© Minually add c¢ntact
D Name

)

O Board May 23, 2021
O Former Residents May 26, 2021
O Lori - Test Nov 11,2024
O Opted-Out Mar 8, 2024
O Residents May 23,2021

Unsubscribed Invalid

& 70 & 9

LO\ Search lists...

Total Active Invalid Unsubscribed
6 6 0 1

40 1 0 39

2 2 0 0

1 1 0 0o

206 165 9 32

7 Click through and fill out "First name", "Last Name", and "Phone"

Add Contact
Contact details

First name /\ Last name

( (&)
/

Phone ¥

[

Connect to list ¥

W Select all

p

LSeIectA..

Email

[

Birthday

[ MM/DD/YYYY

Notes
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8

9

Click "Connect to list"

Add Contact

Contact details

First name

Last name

[ Test

] [Tester

Phone ¥

\[(816) 555-1212

@)

Connect to list ¥

W Select all

[Select“.

Email

(

Birthday

[ MM/DD/YYYY

Notes

Click "Residents"

First name

Last name

[ Test

W [Tester

Phone *

[(816) 555-1212

@

Connect to list ¥

W Select all

‘[Select...

v

{2 + Create new list ()
2 Board (6)

2 Former Residents (1)
{4 Lori - Test (2)

{2 Opted-Out (1)

2 Residents (1

2 Roads (1)

& Test (2)
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Add contact




10 1t should look like this once selected.

Add Contact

Contact details

First name Last name

[Test W [ Tester
P,

Phone %

[(316) 555-1212

Connect to list ¥

[Iﬂ Residents 165 &

Email

Birthday

[MM/DD/YYYY

Notes

11 Click through and fill out "Accept Texts", "Address", "Lot", "Block"
and then click "Add contact"

[MM/DD/YYYY

Notes

Custom fields

Accept texts

[TRUE

Address

[ 1234 High Valley View Dr.

Format: number
Block

€

Format: number

/A\dd contac!

Unsubscribe a Contact
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12 Click "All contacts"

Home Lists

Primary number
(866) 935-2394

All contakts

@ Inbox @ “

<0 Campaigns ¢ Add contacts v
¢ Autoresponders Your lists

p Keywords » Name

gg Apps ( Board

‘(_ L Former Residents
£y Contacts

Lists - Lori - Test
Segments —
9 ( Opted-Out
Custom fields
O Residents

o0 Analytics

13

Home

Primary number
(866) 935-2394

< All contacts v

> Add contacts v

@'—] Inbox @ ( Name ¥
<0® Campaigns C Amy Douglass
l.(;) Autoresponders B AnDreina Katz
p Keywords B Angel Montoya
(u]u) ApDS .
oo APP ] Angie Morris
B Ankara Rosser
S8y Contacts -
g B Ann Bersi
Segments o
Ann J. Miller
Custom fields
B Anne Bell
o0 Analytics
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Unassigned

& o

+ New list

Created

May 23, 2021
May 26, 2021
Nov 11, 2024
Mar 8, 2024

May 23, 2021

Click the "Search contacts..." field.

<7

Phone

(909) 200-6020

(602) 758-1183

(213) 819-7782

(702) 982-9471

(805) 390-3401

(702) 524-8890

(224) 558-5949

(702) 279-8711

Unsubscribed

Invalid

9

Unsubscribed

- 70 x
Total Active Invalid
6 6 0 1
40 1 0 39
2 2 (0] (0]
1 1 0 0
207 166 9 32
‘ Q ( arch cor ‘)
Opt-in method Added date
HOA-SimpleText-Contacts.xlsx ~ May 23, 2021
Simple-text-impoty.csv Feb 23,2022
HOA-SimpleText-Contacts.xlsx ~ May 23,2021
Added manually Jun 29,2026
HOA-SimpleText-Contacts.xlsx May 23, 2021
HOA-SimpleText-Contacts.xlsx ~ May 23, 2021
HOA-SimpleText-Contacts.xlsx ~ May 23, 2021
Added manually Jul1,2021

® [ 4

List details

Unsubscribe dz

Oct 21,2024



14

Click this icon.

Home < All contacts v

Primary number
(866) 935-2394

@
@
O
P

(u]u]
oo

&

15

@ Add contacts v JCH)

Inbox @ O Name v Phone Opt-in method
Campaigns O Test Tester (816) 555-1212 Added manually
Autoresponders

Keywords

Apps

Contacts
Lists
Segments

Custom fields

Analytics

Click "Unsubscribe"

Home < All contacts v

Primary number
(866) 935-2394

@
0
£2)
.

(u]n]
oo

&a

ollo

.

@ Addcontacts v e

Inbox @ . O Name ¥ Phone Opt-in method
Campaigns EJ Test Tester (816) 555-1212 Added manually
Autoresponders

Keywords

Apps

Contacts

Lists
Segments

Custom fields

Analytics
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® 9
[Q tes] ] List details
Added date Unsubscribe date
Jul 9, 2026 -
@ 9
Q et \ List details
Added date Unsubscribe date
Jul9,2026 - :




16  Click "Residents"

Unsubscribe contact

€ coritact will be unsubscribed from the following list.

Cancel

17  Click "Unsubscribe"

Unsubscribe contact

The contact will be unsubscribed from the following list.

=D

Cancel Jnsubscrib?
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Delete a Contact

18 Click this icon.

Home

Primary number
(866) 935-2394

@ Inbox @ i Name ¥
%0 Campaigns . Test Tester
l“,'_) Autoresponders

ﬁ Keywords

88 Apps

S8y Contacts

Lists
Segments

Custom fields

o0 Analytics
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< All contacts v

& Add contacts v

Opt-in method

Added manually

| Q test

Added date

Jul'9, 2026

® 9

| List details

Unsubscribe date

Jul9,2026

10



19 Click "Delete"

Home < All contacts v @ 2
Primary number & Add contacts v [JRIP) | Q test | List details
(866) 935-2394
@ Inbox @ . O Name V Phone Opt-in method Added date Unsubscribe date
@ Campaigns ° D Test Tester (816) 555-1212 Added manually Jul 9, 2026 Jul 9, 2026 H
© Autoresponders  © # Edit
8, Rgseivegribe
p o . -
i’ Delete
88 Apps \
S Contacts .
Lists
Segments
Custom fields
o0 Analytics

&¢  Intearations

20 Click "Confirm delete"

Confirm deleting contact

@ Deleting selected contact cannot be undone.

anfirm delete

derstand that deleting contact selected will remove them from
impleTexting. This action cannot be undone.
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21 Click "Delete"

Confirm deleting contact

©® Deleting selected contact cannot be undone.

Confirm delete

| understand that deleting contact selected will remove them from
SimpleTexting. This action cannot be undone.

Cancel
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