How to Manage Email Accounts in cPanel

Learn how to efficiently create, configure, and delete professional email accounts
using the cPanel interface. This guide provides a comprehensive walkthrough for
managing your domain's email settings and account security.

Account Login

1 Navigate to https://www.cedarhighlandshoa.org:2083/

cPanel

Username

L 17223d8imuki -]

Password

L cestina dansk Deutsch EAAnvikéa espafiol espafiol latinoamericano espafiol de Espafia

cP
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https://www.cedarhighlandshoa.org:2083/

2  Click "Login"

cPanel

Username

L 17223d8imuki -]
Password

n ---------------- n

Dl cestina dansk Deutsch EAANVIKé espariol espafiol latinoamericano espafiol de Espafia
Copyright© 2026 cPanel, L.L.C.
Privacy Policy

3 Enter the security code and Click "Continue"

cPanel

Enter the security code for
“172z3d8imuki”

cP

Copyright© 2026 cPanel, L.L.C.
Privacy Policy

Email Account Creation
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4

cPane/

X Tools

E) Applications

5 Click "Create"

a Applications

= Ea—

SSL/TLS Status

Email

Enhail Account

Email Routing

Default Address

Global Email Filters

Address Importer

Encryption

Calendars and Contacts

Email Accounts

List Email Accounts

Scroll down to the Email section and Click "Email Accounts"

[ Search Tools (/)

a](®®

/
B)]

Ty

|

Two-Factor Authentication

Forwarders

Autoresponders

Track Delivery

Email Filters

Spam Filters

Calendars and Contacts

Calendars and Contacts

0 bytes/s /10 MB/s (0%)

Number Of Processes

0/165 (0%)

This feature lets you create and manage email accounts. Want to learn more? Read our
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6  Type new email name in the Username field

cPanel

X Tools

a Applications

Search Tools (/)

CREATE AN EMAIL ACCOUNT  show/Hide Help ®

Domain ®
cedarhighlandshoa.org v

Missing a domain? Check the Missing a domain? section to
find out how you can create one.

Username”®
Enterfyour email 3 | @cedarhighlandshoa.org

Missing aN{omain?
Password

@ Set password now.
(O Send login link to alternate email address.

Ente SWOIC u Q Generate v

Optional Settings &' Edit Settings

7  Select "Set password now."

a Applications

0 Available 12 Used

MISSING A
DOMAIN?

Navigate to a full list of
the account’s domains.

/# Manage Domains

NEED HELP?

[Z About This Interface

SLuIL 1UUID )

Domain @
cedarhighlandshoa.org v

Missing a domain? Check the Missing a domain? section to
find out how you can create one.

Username @
test u @cedarhighlandshoa.org

Missing a domain?

Passivord

QO bet passwor¢ now.
@ Send login link to alternate email address.

Alternate Email ®
‘; nail@another.domain.tlc

The system will send an email with a password reset link.
This will allow the user to choose a password.

Optional Settings #° Edit Settings

[J Stay on this page after | click Create.
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MISSING A
DOMAIN?

Navigate to a full list of
the account’s domains.

/# Manage Domains

NEED HELP?

£ About This Interface
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8 Enter a temporary password and then click "Edit Settings"

Navigate to a full list of
Username @ the account’s domains.

a Applications

test u @cedarhighlandshoa.org / Manage Domains

Missing a domain?

Password

@ Set password now. NEED HELP?

O Send login link to alternate email address.

O m \Q Generate -

[ About This Interface

This password has a strength of 100, which meets or
exceeds the system requirement of 80.

Optional Settings ¢ Edit Settings

() Stay on this page after | click Create.

gﬁ@ﬁ@§134.0.44 Home Trademarks Privacy Policy Documentation Give Feedback

9  Select "Unlimited" for Storage Space

W) ISL pasIwUIL U U,

O Send login link to alternate email address.

n & Generate >

B) Applications &4 About This Interface

This password has a strength of 100, which meets or
exceeds the system requirement of 80.

Optional Settings W Reset Settings

Storage Space @
B 250 s MB~

O Unlimited

Automatically Create Folders for Plus Addressing @

@ Automatically Create Folders
(O Do Not Automatically Create Folders

Send a welcome email with instructions to set
up a mail client.

() Stay on this page after | click Create.
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10 Click "Create"

a Applications

This password has a strength of 100, which meets or
exceeds the system requirement of 80.

Optional Settings W Reset Settings

Storage Space @
O 250 MB ~

@ Unlimited
Automatically Create Folders for Plus Addressing @
@ Automatically Create Folders

(O Do Not Automatically Create Folders

Send a welcome email with instructions to set
up a mail client.

() Stayen.this page after | click Create.

CﬁanQIBAO.M Home Trademarks Privacy Policy Documentation Give Feedback

Webmail Access
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11 To access a users email, click "Check Email"

a Applications

575.94 MB

] > justin@cedarhighlandshoa.org Wi o ‘ [ Check Email ‘ ‘ / Manage ‘ ‘ Connect Devices ‘
O > kevin@cedarhighlandshoa.org ) AL ’ [ Check Email ‘ ‘ / Manage ‘ ’ Connect Devices ‘
Unrestricted e
> 172z3d8imuki L‘J/nrestricted ;19'34 B ‘ & Check Email ‘ ‘ /# Manage ‘ ’ Connect Devices ‘
O > linford@cedarhighlandshoa.... . GillaREs ‘ & Check Email ‘ ‘ /# Manage ‘ ’ Connect Devices ‘
Unrestricted e
O > lori@cedarhighlandshoa.org ; 1.76 GB/ = ’ £ Check Email ‘ ‘ / Manage ‘ ’ Connect Devices ‘
Unrestricted
O > roads@cedarhighlandshoa.org . SSCMEY ‘ & Check Email ‘ ‘ /# Manage ‘ ’ Connect Devices ‘
Unrestricted
O > steve@cedarhighlandshoa.org 2SI l & Check Email ‘ | /# Manage ‘ ’ Connect Devices ‘

Unrestricted /e

; v 80.67 KB/
O > test@cedarhighlandshoa.org W] o & [Check Email /4 Manage

O > webmaster@cedarhighlands... M : e [ ‘ L,/'CheckEmm ‘/‘Manage
Unrestricted /o

Connect Devices

Connect Devices

cﬁQDE[B“-OA“ Home Trademarks Privacy Policy Documentation Give Feedback

12  Click "Open" under the roundcube section

e 80.67KB A test@cedarhighlandshoa.org v G LOGOUT

Open your inbox Set up email on your device

General Information

Select the device you will use:
Email Address

Apple® (iPhone®, iPad®) 4 test@cedarhighlandshoa.org
5 Email User Analytics ID
ro U n C U e Enter an email address that you can access i’
from your device: 18 601391a8-5ad7-4a68-br
open source webmail software

Select the configurations that you would like to
m O Open my inbox when I log in set up:

Email & Calendar & Contacts

Send

Automatically configure my device

Manage Your Inbox

Q Autoresponders V Email Filters
Are you going on vacation? Use this feature to Create and manage email filters for your main
configure your automated emails. email account.
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13  This opens a webmail screen where you can manage email messages for the user.

« m ) oo
= Inbox oo b & o T = OO
Reply Reply all Forward Delete Archive Junk Mark More
Q, search... & v
cPanel on cedarhighfandshoa.org 82 KB D

[cedarhighlandshba.org] Clienf configura...

Account Management and Deletion

14 Select the desired email account from the list

E) Applications

O > justin@cedarhighlandshoa.org - 5’15'94 L ‘ 4 Check Email ‘ ‘ # Manage ’ Connect Devices

O > kevin@cedarhighlandshoa.org X S ALY ‘ & Check Email ‘ ‘ /# Manage ’ Connect Devices
Unrestricted

> 172z3d8imuki L‘J/nrestricted Jig‘34 B l & Check Email ‘ ‘ /# Manage ‘ Connect Devices

O > linford@cedarhighlandshoa.... 8 . plLeME ‘ £ Check Email ‘ ‘ / Manage ’ Connect Devices ‘
Unrestricted e

O > lori@cedarhighlandshoa.org ; 1.76 GB / = ‘ [ Check Email ‘ ‘ # Manage ’ Connect Devices
Unrestricted

O > roads@cedarhighlandshoa.org . EEAONIEY ‘ & Check Email ‘ ‘ /# Manage ’ Connect Devices
Unrestricted e

O > steve@cedarhighlandshoa.org ) L l £ Check Email ‘ | / Manage ’ Connect Devices
Unrestricted /e

O 3 test@cedarhighlandshoa.org M i SUSAKEY ‘ /# Manage
Unrestricted o

’ Connect Devices

O > webmaster@cedarhighlands... e . 585 2UME ‘ & Check Email ‘ ‘ /# Manage ’ Connect Devices
Unrestricted /e
cpane!B‘WA“ Home Trademarks Privacy Policy Documentation Give Feedback
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15 Click "Manage"

a Applications

— . v 575.94 MB
tin@cedarhighlandshoa. ‘ 2 ‘ ‘ ‘ i
O > justin@cedarhighlandshoa.org Unrestricted = [ Check Email /# Manage Connect Devices
O > kevin@cedarhighlandshoa.org N . a7 By ‘ & Check Email ‘ ‘ # Manage ’ Connect Devices
Unrestricted e
“ 5 v 129.34 MB
17223d8imuki [B ‘ 2 ‘ | [ i
> 7 imuki Unrestricted| /. & Check Email /# Manage Connect Devices
O > linford@cedarhighlandshoa.... o X bltelMEY ‘ & Check Email ‘ ‘ /# Manage ’ Connect Devices
Unrestricted e
. . v
O > lori@cedarhighlandshoa.org : 1.76 GB / = ’ 4 Check Email ‘ ‘ # Manage \ Connect Devices
Unrestricted
O > roads@cedarhighlandshoa.org M ) eI ‘ [ Check Email ‘ ‘ # Manage ’ Connect Devices
Unrestricted
O > steve@cedarhighlandshoa.org 7 . 2SI l & Check Email ‘ ‘ /# Manage ’ Connect Devices
Unrestricted /e

. v 80.67 KB/
> test@cedarhighlandshoa.org : £ Check Email /# Manage ]
Unrestricted e
. v i
O > webmaster@cedarhighlands... _ e I3 & Check Email /# Manage Connect Devices
Unrestricted /e
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16  To disable an email account click Suspend in the "Logging In" section

B) Applications NEED HELP?

Allocated Storage Space @
O MB v [Z About This Interface

@ Unlimited

RESTRICTIONS

Receiving Incoming Mail
@ Allow O Suspend

Sending Outgoing Email
@ Allow O Suspend O Hold

Logging In

@ Albw O Suspend

PLUS ADDRESSING

Automatically Create Folders for Plus Addressing @

@ Automatically Create Folders
(O Do Not Automatically Create Folders
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17  Click "Update Email Settings" to save your changes

U AUW @) Sudpciiu

E) Applications

PLUS ADDRESSING

@ Automatically Create Folders
(O Do Not Automatically Create Folders

Automatically Create Folders for Plus Addressing @

[ Stay on this page after | click Update Email Settings.

€ Go Back

DELETE EMAIL ACCOUNT

’ T Delete Email Account ‘

Are you sure? When you delete an email account, we
permanently delete all of the account's data.

cpane 134.0.44
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18 To delete and email account, click "Delete Email Account”

a Applications
PLUS ADDRESSING

@ Automatically Create Folders
(O Do Not Automatically Create Folders

& Update Email Settings

Automatically Create Folders for Plus Addressing @

[ Stay on this page after | click Update Email Settings.

€ Go Back

DELETE EMAIL ACCOUNT

Are you sure? When you delete an email account, we
permanently delete.ataf the account's data.

Cﬁanal 134.0.44
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19 Click "Delete" to confirm

a Applications () Stay on this page after | click Update Email Settings.

# Update Email Settings € Go Back

DELETE EMAIL ACCOUNT

Are you sure? When you delete an email account, we
permanently delete all of the account's data.

You're about to delete
“test@cedarhighlandshoa.org”.

When you delete an email account, we
permanently delete all of the account’s data.

l ‘jan[e‘
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