How To Add A New Member To Cedar Highlands
HOA Directory

Learn the efficient process for registering a new member into the Cedar Highlands
HOA portal. This guide covers how to input contact details, addresses, and
membership status to ensure your homeowner database remains accurate and
up-to-date.

Login and Navigation

1 Navigate to https://www.cedarhighlandshoa.org/wp-login.php?redirect to=htt
s%3A%2F%2Fwww.cedarhighlandshoa.org%2Fwp-admin%2F&reauth=1

W

Username or Email Address

| webmaster@cedarhigt&h |

Password

’O........OO..@ ® ‘

D Remember Me
LogIn

Lost your password?

<« Go to Cedar Highlands Home Owners
Association
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https://www.cedarhighlandshoa.org/wp-login.php?redirect_to=https%3A%2F%2Fwww.cedarhighlandshoa.org%2Fwp-admin%2F&reauth=1
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2  Click"Log In"

&

Username or Email Address

|webmaster@cedarhig|@ |

Password

‘ 0000000000000¢( © ‘

[ rRemember Me [

Lost your password?

¢ Go to Cedar Highlands Home Owners
Association

3 Navigate to Connections > Manage

@ Elementor v4.1.4 + Create New Page
WordPress Events and News AV a4

Recently Edited Attend an upcoming event near you. Q Select location

@ Elementor

Home ¢ Jul 8th, 9:30 am

n(g WordCamp US August 16-19, 2026
Next Board Meeting ¢ Jul 6th, 8:46 pm WordCamp - Phoenix, Arizona
Fire Safety ¢ Jun 7th, 6:48 pm Want more events? Help organize the next one!
Comments
News & Updates The First Al Leaders Graduates

Contact
Browse the New Mercantile Swag Store
([EE0 Introducing Angie: Agentic Al for WordPress

Appearance Meet Angie, agentic Al purpose-built for WordPress. Angie MaitiCodetartne.Reople
Elust B, connects to your tools, and takes real WPTavern: #224 - David Snead on Building Trust and Collaboration in
ugins f. Its first capability, Angie Code, lets you the Hosting Industry With the Secure Hosting Alliance

bss feature you can imagine and have it built
oduction-ready, fully integrated with your
Limit Login before it ever goes live.

Attempts Categories

Users HeroPress: “Listen... the birds are already singing” - “lMocnyxait...

nTawku 3acnisanun”

Templates undation of version 4 is ready for real Meetups [Z | WordCamps [Z' | News [Z
Tools P

Roles bmplete. Version 4 is now in beta, and the

Tools eady to be used on real sites! This is the final

bl release of version 4.0, activating the new G Accessibility A A
on new sites, and becoming the default

Support Elementor.

Settings

Code Snippets Settings

Connections

([EET Introducing Elementor 3.33: Variables Manager, Custom

reQ Rland Madae 2 mnaral

Collapse Menu
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4 Click "Add New"

@ Dashboard

0 Astra

@ Elementor

A Posts

87 Media
Pages
Comments

Contact

Appearance
Plugins
(VLT

Limit Login
Attempts

Tools
Settings

Code Snippets

@ @ Cedar Highlands Home Owners Association Q #K @ 0 <4 New WPCode LLAR

Connections : Manage Daa New

All (123) | Approved (123) | Moderate (0)

<>: Howdy, admin

Screen Options v

‘ | Search Entries

‘ Cedar Highlands HOA Ow v ‘ ‘ Show All Entries v ‘ Show All

v H Filter

Bulk Actions v H Apply |

Contact Details

Name

Alzate, Elena

Alzate, Lennie Ann

Atkin, Chad

5  Type "Neil" in First Name field

@ Dashboard

0 Astra

@ Elementor

A Posts

87 Media
Pages
Comments

Contact

Appearance

Plugins

Users

Limit Login
Attempts

Tools
Settings

Code Snippets

@ A Cedar Highlands Home Owners Association Q #K @ 0 < New WPCode LLAR

Connections : Add Entry

Filter by character:

Displaying 50 of 121 entries.  « <

[o][e]

Categories

Cedar Highlands HOA Owner, Part-
Time

Cedar Highlands HOA Owner

Cedar Highlands HOA Owner, Part-

1 ‘ofs

Last Modified

On: March 3, 2022 11:26
pm

By: admin

Visibility: Public

On: March 3, 2022 10:34
pm

By: admin

Visibility: Public

On: March 3, 2022 10:53

<}2 Howdy, admin

Screen Options v

Name AV o4 Publish v o a
First Ngfime Middle Name Last Name Suffix .
- O individual
‘n ‘ ‘ O Organization
O Family
AV
Image " O public
O Private
Logo Lo S O uniisted
Addresses B Add Entry
Add Address X
Categories AV A
[j Cedar Highlands HOA Owner
Phone Numbers AV A :
D Full-Time
D Part-Time
Add Phone Number G Uncategorized
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6  Type "Reynolds" in Last Name field

@ Dashboard

@ Astra

Connections : Add Entry

Name
@ Elementor
First Name Middle Name Lag{Name
A Posts
03 Media
Pages Image
Comments
Contact Logo
Appeaisace Addresses
Plugins
Users
Limit Login
Attempts
Tools Phone Numbers

Settings

Code Snippets

7  Click "Add Phone Number"

Comments Logo

Contact
Addresses
Appearance

Plugins
(VELT

Limit Login

Attempts Phone Numbers

Tools

Code Snippets

Email Addresses

)4
Settings
=]

Connections

Dashboard
Manage
Add Entry
Categories
9 Messenger IDs

Templates

Roles

Tools Social Media IDs
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@ @ Cedar Highlands Home Owners Association Q #K ® 0 <4 New WPCode LLAR

Suffix

Add Address

Add Phone Number

Add Address

[Add Phone llumber

Add Email Address

{}: Howdy, admin

Screen Options v

Publish v oA

O individual
O Organization

O Family

O rublic
O Private

O uniisted

Add Entry

Categories AV A

[:] Cedar Highlands HOA Owner
D Full-Time
D Part-Time

[:] Uncategorized

Vo e -
Q) Private
QO unlisted

Add Entry
Categories AV A

[:] Cedar Highlands HOA Owner
O Full-Time
|:| Part-Time

E] Uncategorized



8  Type "8187026424" in Phone Number field

<

Contact
Addresses

%

Appearance

»

Plugins

Users

Limit Login
Attempts

B)

Phone Numbers

%

Tools
Phone Type | Cell Phone v | Preferred

=
ke

Settings

Code Snippets

Add Address

Visibility @ Public O Private O Unlisted

Phone Number
Connections

©

Dashboard

Manage

Add Entry

Categories

Templates

RO Email Addresses
Tools

Settings

Support

9  Click "Add Email Address"

%

Appearance

Phone Type | Cell Phone Vv ‘OPreferred

»

Plugins

(VLT

Remove

Add Phone Number
AV A

Add Email Address

visibility @ Public O Private O Unlisted

Limit Login
Attempts

Phone Number 8187026424‘

(5)

Tools

B %

Settings

>
>

Code Snippets

Connections

©

SRR Email Addresses
Manage

Add Entry

Categories

Templates

Rol

oS Messenger IDs
Tools

Settings

Support Social Media IDs

Q@ Collapse Menu

Made with Scribe - https://scribehow.com

Remove

Add Phone Number

[Add Email Acdress

Add Entry

Categories AV A

(J cedar Highlands HOA Owner
D Full-Time
D Part-Time

D Uncategorized

LJ Full-Time
D Part-Time
G Uncategorized



10 Paste email address into Email Address field

LJ Full-Time
D Part-Time
D Uncategorized

%

Appearance

Plugins Phone Type | Cell Phone OPreferred

%

X visibility ©Q Public O Private O Unlisted
sers

Limit Login
Attempts

Tools Remove

Settings

Phone Number

(5)

8187026424 - ‘

B 8 %
N B

Code Snippets
Add Phone Number

Connections

=

Dashboard Email Addresses ~ve

Manage

Add Entry

Email Type | Personal Email v ‘O Preferred

Categories visibility © Public O Private O Unlisted
Templates

Roles Email Address

Tools
: Remove
Settings

Support

[ EIEEYVEL]

@ Cedar Highlands Home Owners Association Q %K @ 0 <4 New WPCode LLAR ¢: Howdy, admin
raye

> —
Phone Numbers AV oa
D Full-Time

D Part-Time
D Uncategorized

Comments

Contact Phone Type | Cell Phone v | Preferred

Visibility @ Public O Private O Unlisted
Appearance

Plugins Phone Number | 8187026424 ‘

(VELT
Remove

Limit Login
Attempts

Tools Add Phone Number

Code Snippets
Email Addresses AV a

)4
Settings
S

Connections

Personal Email ‘O Preferred

Email Type
Dashboard
visibility @ Public O Private O Unlisted
Manage
Add Entry Email Address I reynolds.neil@yahoo.com| u
Categories
Templates KB Fill {;
Kevin J Bridges

Roles
Tools Kevin-KC House .

KB . y k4
Settings Kevin J Bridges
S Kevin-Utah Home -

KR a

Q@ Collapse Menu

Messenger IDs

More options...

Address Information
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11 Click "Add Address"

Elementor

Posts
Media

Pages

Comments

<]

Contact

%

Appearance

%

Plugins

Users

Limit Login
Attempts

(5))

Tools

B %

Settings

>
>

Code Snippets

Connections

L)

Dashboard
Manage

Add Entry

First Name Middle Name Last Name Suffix

Neil ‘ ‘ Reynolds ‘ ‘ ‘
Image AV vV
Logo AV v
Addresses AV o a

Phone Numbers

Phone Type | Cell Phone Vv ‘OPreferred

Phone Number

visibility @ Public O Private O Unlisted

8187026424 ‘

12 Paste street address into Address Line 1 field

Elementor

Posts
Media

Pages

Comments

<

Contact

%

Appearance

»

Plugins

Users

Limit Login
Attempts

@

Tools

B %

Settings

>
>

Code Snippets

Connections

)

Dashboard
Manage

Add Entry

First Name

Middle Name Last Name Suffix

Neil -] ‘ ‘

Reynolds ‘ ‘ ‘

Image

Logo

Addresses

Address Type

Cedar Highlands Address ™ | O Preferred

Address Line 1 ‘

Address Line 2

City

Visibility ©Q Public O Private O Unlisted

| |

State Zipcode

Latitude

Longitude

M n ’ Geocode ’

Remove
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O individual
O Organization

O Family
O Public

O Private
O Unlisted

Categories

Add Entry

[ cedar Highlands HOA Owner

D Full-Time
D Part-Time
D Uncategorized

O Individual
O Organization

O Family

O public
O Private

O uniisted

Categories

Add Entry

[:] Cedar Highlands HOA Owner

O Full-Time
|:| Part-Time
E] Uncategorized



@ Dashboard

0 Astra

@ Elementor

A Posts
07 Media

I Pages

Comments

<]

Contact

%

Appearance

X

Plugins

Users

Limit Login
Attempts

B)

%

Tools

=
b

Settings

>
>

Code Snippets

Connections

©

Dashboard
Manage

Add Entry

Connections : Add Entry

@ @ Cedar Highlands Home Owners Association Q %K ® 0 <4 New WPCode LLAR

Name AV o a
First Name Middle Name Last Name Suffix

Neil ‘ ‘ Reynolds ‘ ‘ ‘
Image AV vV
Logo AV vV
Addresses AV A

Address Type | Cedar Highlands Address v | Preferred

visibility @ Public O Private O Unlisted

Address Line 1

Address Line 2 l

13  Type "Cedar City" in City field

Elementor

Posts
Media
Pages
Comments

Contact

Appearance

»

Plugins

Users

Limit Login
Attempts

@

%

Tools

=
ey

Settings

>
>

Code Snippets

)

Connections

Dashboard
Manage

Add Entry

City State Zipcode

Latitude Longitude

‘ ﬂ u ’ Geocode ’
First Name Middle Name Last Name Suffix i

Neil ‘ ‘ Reynolds ‘ ‘ ‘
Image AV vV
Logo AV vV
Addresses AV 4

Address Type | Cedar Highlands Address v | Preferred

Visibility @ Public O Private O Unlisted

Address Line 1 l 1877 S. High Cedar Drive

Address Line 2

City State

Zipcode

Latitude Congitude

‘ M n ’ Geocode

Final Submission
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Remove

Publish

O individual
O Organization

O Family

O public
O Private
O uniisted

Categories

<}: Howdy, admin

Screen Options v

Add Entry

[:] Cedar Highlands HOA Owner

O Full-Time
|:| Part-Time
E] Uncategorized

O Individual
O Organization
O Family

O public
O Private
O unlisted

Categories

Add Entry

[:] Cedar Highlands HOA Owner

D Full-Time
D Part-Time
[:] Uncategorized



14  Click the "Cedar Highlands HOA Owner" field.

@A Cedar Highlands Home Owners Association Q #K ® 0 = New WPCode LLAR {~ Howdy, admin E3

2
O Family
@ Dashboard
D Astra — S O public
O Private
@ Elementor Logo & X ow O Unlisted
A Posts
Addresses AV A
Add Enti
q: Media
I Pages Address Type | Cedar Highlands Address™ | Preferred 4
® Comments visibility © Public O Private O Unlisted Categories NV A
Contact ;
Address Line 1 ‘ 1877 S. High Cedar Drive ‘ (3 cedr Highlands HOA Owner
D rull-Time
Appearance Address Line 2 ‘ ‘ D Part-Time
Plugins City State Zipcode [ uncategorized
Users ‘ Cedar City uT 84720 - ‘
Limit Login Latitude ‘Longitude
LS ‘ “ n ’ Geocode ’
Tools
Remove
Settings
Code Snippets
Add Address
H n H n H
15 Click the "Part-Time" field.
image S O public
O Private
@ Elementor Logo W x O unlisted
A Posts
Addresses AV a
5 Add Entr
Q‘J Media
Pages Address Type | Cedar Highlands Address v | Preferred *
Comments visibility © Public O Private O Unlisted Categories NV A
Contact .
Address Line 1 ‘ 1877 S. High Cedar Drive ‘ Cedar Highlands HOA Owner
D FuliTime
»>
& Appearance Address Line 2 ‘ ‘ D Part¥ime
K¢ Plugins City State Zipcode {(J Uncatégorized
& Users ‘ Cedar City uT 84720 - ‘
?') Limit Login Latitude Longitude
= Attempts ‘ “ n ’ Geocode
’ - -
Remove
Settings

Code Snippets

Add Address
Connections

)

Dashboard
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16  Click "Add Entry"

b connections : AQd entry
0 Astra
Name AV oa Publish Vv oA
@ Elementor
First Name Middle Name Last Name Suffix .
O Individual
‘ heil ‘ ‘ ‘ ‘ Reynolds ‘ ‘ ‘ O Organization
Media O Family
Pages Image AV v
O public
Comments O private
Contact Logo AV Y QO unlisted
Appearance Add A N gl ¢
resses, Add Entry
Plugins : L
Users Address Type | Cedar Highlands Address ™ | Preferred 4
N visibility © public O Private O Unlisted Categories ANV s
Limit Login
Attempts i
Address Line 1 ‘ 1877 S. High Cedar Drive ‘ Cedar Highlands HOA Owner
ook O Full-Time
Settings Address Line 2 ‘ ‘ Part-Time
City State Zipcode 3 uncategorized
Code Snippets |
‘ Cedar City ’ uT l 84720 -] ‘
& Connections Latitude Longitude
Dashboard ‘ ﬂ n ’ Geocode ’
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